
Short-form Permit Fee 
Tutorial

Instructions on how to pay reinspection and reactivation (for expired permits) 
fees on the original permit. The following tutorial explains the procedure to 
pay reinspection fees on a short-form permit. The same procedure would be 

utilized to reactivate an expired permit. In this case, “Reactivation Permit 
Request” would be an option to select in the Sub-Records menu.



2

Review permit 
status on the “My 
Work” screen. 
Click on the 
desired permit.
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A Short Form permit 
awaiting reactivation or 
reinspection will display 
a “Hold” status. Since no 
available actions are 
displayed, see the next 
page for instructions to 
release the “Hold”.



4



5



6



7


	Short-form Permit Fee Tutorial
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7

